
 
 

Febelsafe vzw | Bavikhoofsestraat 190  |   8531 Harelbeke | info@febelsafe.be |  www.febelsafe.be 

BTW BE0413.145.071 – Bank:  Record Bank - IBAN BE09 6528 0716 3657 - BIC HBKABE22 

 

 

 

Febelsafe ensures that during any meeting the code of conduct will be respected. 
Participating in an Febelsafe activity implies automatically acceptance of this code of 
conduct. 
  
  
Before the meeting : 

- A written meeting invitation (e-mail) will be send out 
- An agenda for every meeting will be prepared, unless it is a regular event with 

recurring key topics. 
 
During the meeting : 

- At the beginning of the meeting, the person who will take the minutes is 
assigned. The minutes will be prepared for the entire meeting. 

- At the beginning of the meeting, the chair for the meeting is assigned. 
- The agenda as sent out prior to the meeting will be followed. 
- Off-agenda items will not to be discussed unless agreed by all participants at 

the beginning of the meeting to put them in the “any other business” item.  
- If comments on (potential) antitrust related topics are made (e.g. "let’s talk 

about the prices”), the chair (or any other participant) will immediately react to 
make sure that this topic is not discussed. 

- In case of doubt, before the topic is discussed, the potential antitrust 
implications will be ruled out and boundaries of the discussion will be set. 

- If the discussion on (potential) antitrust related topics continues regardless, the 
objections will be recorded clearly in the minutes.  If a participant leaves the 
meeting as a consequence of this, the name and exact time of leaving the 
meeting will be recorded in the minutes including the reason for leaving the 
meeting. 

- If there is no cause for concern, the off-agenda item may be added to the 
agenda of the next meeting. 

- For all participants of the meeting: report the incident to the General 
Secretariat and, if appropriate, to the legal department of your company.  

 
 
After the meeting :  

- The language of the minutes is Dutch and/or French 
- The minutes are clear and avoid any misunderstanding 
- The participants receive the draft minutes of the meeting for their comment to 

ensure they are complete and accurate. 
- Comments on the draft minutes are shared with all participants and if 

necessary discussed at the next meeting before approval of the minutes.  
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The following topics will never be discussed at any formal or informal 
Febelsafe meeting or activity : 
Remark: the topics may be discussed if they are part of the results of a market survey 
or a way to detect the average numbers on the market. In that case, any information 
discussed will be made neutral (no recognisable link with supplier and/or customer) 
before the discussion and the analysed results will be available by official demand or 
in the concerned market survey). 
 

- Product prices 
o Pricing, price differentials, future pricing strategies 
o Effects of cost increases on pricing (e.g. agreement to pass on 

increases in the cost of raw materials, energy or wages) 
o Individual sales and payment terms, discounts, surcharges, bonuses 

etc. 
- Customers/suppliers 

o Sharing of markets or reference groups 
o Individual customer relationships 
o Allocation of customers or suppliers to certain undertakings (e.g. 

“preferred suppliers”). 
o Volume restrictions or allocation of certain delivery quotas. 
o Conclusion of “non-aggression pacts”. 
o Boycotts or calls for boycott.  

 

  

 


